Trade File Sharing

· Files for sharing are in folders trade specific on the NAS (Network Attached Storage)

· Below are the name of the folders by trade
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· Below is a Plumbing sample the address for this file is (\\Sde-fs1mid3\6600a$\Plumbing ). To access your trade enter your trade name at the end of the address, replacing plumbing.
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· Below is a folder for TTAC in the plumbing trade sample.
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· You as a department head will open your school folder. (Abbott sample)

· Then below you will open the year.
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· Below is a sample year of 06-07 Abbott plumbing.
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· Below is the supplied sample for TTAC minutes that you can use and save as a new file in the same folder.
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· After you have saved the file in the folder you MUST SEND A COPY TO YOUR PRINCIPLE for approval, immediately after completing your meeting 
